
OFFICE OF THE SECRETARY O F  STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT. DIVISION 

- .  
APPLICATION FOR RECORDS RETENTION SCHEDULE 

_I -~ -+ - I ________ ~~ 

INSTRUCTIONS: See Publication :NO. 76-RM-3 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

+ ,  
I 

(- -- 
- -  ~. FOR AGENCY USE 1. Agency Address 

Georgia Department of Pub l i c  Safe ty  
Coinmanding O f f i c e r  
959 E. Confederate Avenue SE 
A t l a n t a ,  Georgia 30316 

__I- __ 
Date Completed ,pplication Number 

--__ 

Working Title Telephone Number 
Records Management O f f i c e r  656- 6142 

-. 
,pplication Date 

I__-_-I_-. ~- ~~ 

I. Person to Contact 
Lee W i l s o d  CRM 

~. _ _  ~ __ ~ _-__ ~~~~. ~ 
~~ 

~ ~~~.~ . ~ ~ ,  ~ ~~ ~~~~ ~ .~ ___ ~~ . . 

I. Action Requested 
' a. 

b. 
0 Estaoilsn Retention Schedu1e;jecord will continue to accumulate. 
0 Dispose of present accumulaffioy' 60 further accumulation anticipated. 

- 0  
c. eSr Amend I.--_ 

, 
S t a t i o n  Log Book F i l e s  

What is the function of the D~ivision and the Office in which this record series is created? 
___ 

Presen t  

~~ 

1. Dates of Series 
Iarliest Latest  

1937 

i. Division and Office Function 

The f o r t y - f i v e  Georgia S t a t e  P a t r o l  P o s t s  l oca t ed  over t h e  S ta te  act as l o c a l  headquar te rs  
f o r  t roopers . '  
arrest t r a f f i c  v i o l a t o r s ;  i n v e s t i g a t e  a c c i d e n t s ;  d i r e c t  t r a f f i c ;  conduct examinations 
f o r  i s suance  of d r i v e r s '  l i c e n s e s  and perform o t h e r  l a w  enforcement d u t i e s .  

The t roope r s  p a t r o l  t h e  roads and highways i n  t h e  Pos t  .ass igned d i s t r i c t ;  

.. 

. .  - 9  

- . .- - 
l_-~l .-----_-- ---I- 

r. Record Series Description 

Documents relating to: 

This file contains the following documents (include fp fm numbersand tirles, if any): 
Attach samples of the'file. , .  

Recdrding the d a i l y  a c t i v i t i e s  of P a t r o l  Pos t s .  
- 

Included are: S t a t i o n  Log Books t o n t a i n i n g  n a r r a t i v e  d e s c r i p t i o n  of P a t r o l  P o s t s '  
d a i l y  a c t i v i t i e s  and inc luding  d a t e ,  names of o f f i c e r s  on duty ,  
names of o f f i c e r s  on leave and reason  f o r  absence,  weather cond i t ions ,  
l o g  of o f f i c i a l  a c t i v i t i e s  of o f f i c e r s ,  and o t h e r  related information.  

Numerically by Pos t  thereunder ,  
* .  

I '. Chronological ly  by d a t e .  ..) i ,, I '  

File i s  arranged: 

~_. I .__ .__ I___~ __ ~ .I~____.I---___. ~ 

B. Monthly Referenca Rate How often are records referred to which are: 

One to six months old --~---.--; Seven to twelve months old - --, . Thirteen to twenty-four months old ---; 

9. Annual Rate of Accumulation of Remrds 
Letter-size drawers -.~-.--; Leya l4ze  drawers 

twenty-five months and older-~--. 7 
_ _  - __I__ I_.__ _I-'-_ ____-l._i---i- - 

Shelves _ - ~ _ . - . - I  ' Other (specify) --- -- 



_XI 

X 
X 

X 
.- 

I_ ~ *--___ ~.__I____I--=I~ ~ 

-~ 4 '  ---- 
-_.-- ~ .-..--___---_.._I_ __ IC. 1s thWa!re!&Li--. ~ ~~ . ~~ 

___-.._ d. Does this series have historical or longterm - research value? only t h e  ~.. . . f i r s t  . . _- f i v e  y e a r s .  - 
l_l 

8. When one or two documents in the file make it necessary to keep tAe entire file for a long period, could these 
I .  

- - d~~mcorr&x!~d~u!ed sematelvL-..---.---,-- ....I_ ._-_I 
. . _ f , _ ! L t h ~ ~ ~ ~ n ~ ~ n n r a ~ ~ r l ~ ~ i u e r ~  nrermblisMLfi ye:s..,a_aaach_ccw. _~.______ L.,---.- 

--U,r_er. attachroeu -____ I__ 

-Jf.YmA_Ys4LBL----.- .-I ---------I ~.--" _.- - _ _ _ ~ ~  
_ _ _  i. -1s.th is series. kamaiauzortinno f it1-w u l a r . l y f i c r . ~ r n e d ? ~  
jgnerthe_rm~arbserietrewLtina.~Qmeurer_sr intautL - _____I_ __ 

g. I s  the informa'tion contained in this series ever analyzed and/or recorded in a summarized report? 

h, I s  there a duplication of this series in your office, or in another office or agency? 
------.----..-I_ l_l_l__ -.. ~ ,_ 

- ----_- 
ion Requirements The following requires the series to be kept: 

__years. 
---&--years. 

a. State Law 
b. Statute of limitation -_____years. 
c. Federal law --_-D_^-years. f ,  Federal retention instructions _- a-..-- years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

1.1 .o 0 
;c . ears. ~~ ~ . d. Audit period c- 

e. Administrative need --"-%----'-y 

.~ 

~I-....____..I__ ~-".- _-FC__._I I -__-I.- ~ 

12. Amroved Disposition Instructions This agency recommends that the file series be cut otf a t  tht end of each: 

XZ Calendar Year; II Fiscal rear; G Other ._____-___then, 

5 month(s) ~ _ _ _  year(s); then Q Hold in the current files area 
0 Transfer to local holding area, hold --.---year(s): then 
0 Transfer to State Records Center; hold ----year(s); then 
Q Destroy. 
0 Transfer to State Archives for permanent retention. 

3 - B ~ ~ # p f y J  . . I .  

x c e p t  f o r  f i rs t  f i v e  years of S t a t i o n  Log Book& f o r  each P a t r o l  Pos t  are t o  be 
r e t i r e d  t o  Department of P u b l i c  S a f e t y  Archives f o r  Permanent r e t e n t i o n .  

These instructions apply to a l l  prior and future accumulations of the series. 

.I_- I- ------ [I Date, ~. 1-rcX$cGi - __ ~. __-.~_I_ T-T!c- 
' 0  U A 9  __--._---.I-. ~~ ______ w I - r r - 7 3  

I____--. 

Attorney GenerallDesignee -_--_-. . --.. 

3ecommendations in para- 
lraph 12 are approved. 
I f  disipproved, attach letter 
If explanation.) 

'3-50.  7 1  -! ,; 


